
EMPIRE REAL ESTATE SCHOOL 
4703-A BOARDWALK DR 

FT COLLINS, CO 80525 • (970) 227-0625 
 

Approved and regulated by the Colorado Department of Higher Education, Private Occupational School Board 
 

ENROLLMENT AGREEMENT 
 
STUDENT INFORMATION: 
 
Name_______________________________________________ S.S.#____________ - _________ - ___________ 
 
Address____________________________________________________________________________________ 
 
City_______________________________________________  State____________  Zip____________________   
 
Preferred Contact Phone________________________________   Other Phone_____________________________ 
 
Email (Print email on this line) ___________________________________________________________________ 
Email (Print email again using the boxes below)  
 
 
 
PROGRAM DATA: 
Name: Colorado Associate Broker License Program (evening classes, classroom instruction) 
 
Total hours of Program:  168    Start date______________________  Completion date_______________________ 
 
COSTS:  
Tuition     $1,050    + Books   $95.00*    = Total Cost    $1,145    

*Paid at commencement of class (non-refundable). 
 

SCHEDULE OF  TUITION PAYMENTS: 
Deposit due upon signing this Enrollment Agreement  ............................... $ 100.00    
Balance of first half of tuition is due upon commencement of classes  ...... $ 425.00    
Second half of tuition is due at midway point of the Program. ................... $ 525.00 
 

B y signing below, the student agrees to pay Empire Real Estate School, hereinafter 
referred to as “the School”, the total stated tuition and fees. The School agrees to 

provide the occupational training in accordance with the provisions of Catalog Volume VI 
dated January 2010 and Student hereby acknowledges receipt of said Catalog. Payments of all 
monies due shall be a condition of continuing enrollment. Upon satisfactory completion of all 
academic and skill requirements and when all financial obligations to the School have been 
met, it will award the Certificate Of Completion (REC-33) to the student. The student and the 
School understand that this Enrollment Agreement, WHICH INCLUDES THE REFUND 
POLICY (on the back side/next page of this Enrollment Agreement) may not be amended except in writing signed 
by both parties. 
 Empire Real Estate School reserves the right to cancel any scheduled class due to insufficient enrollment. If 
cancellation is necessary, the students will be notified no later than one week prior the scheduled start date and will 
receive a complete refund of any money paid ERES.  
 
 
___________________________ ______________                _________________________    ______________ 
             Student Signature            Date        School’s Licensed Agent        Date 



Empire Real Estate School 
CANCELLATION & REFUND POLICY 

 
 
1. The Student will receive a full refund of all fees and tuition paid if: 
 a. The Student requests cancellation in writing within three business days of signing an enrollment agreement, 

  providing the Student has not commenced training 
 b. The Student is not accepted for training by school. 
 c. The School discontinues a course/program within a period of time a student could have reasonably completed 

  it, except that this provision shall not apply in the event the School ceases operation. 
 
2. Student requesting cancellation after three business days of signing an enrollment agreement, but before entering 

School, shall be entitled to a refund of all monies paid minus a $100 cancellation fee. 
 
3. If a Student withdraws or is dismissed after entering school and after three business days of signing an 

enrollment agreement, the Student shall be entitled to tuition refund in accordance with the following schedule 
minus an administrative fee of $100. 

 a. For a Student terminating training within the first 10% of the program, the Student shall be entitled to a 
 refund of 90% of the tuition cost of the program. 

 b. For a Student terminating training after 10% but within the first 25% of the program, the Student shall be 
 entitled to a refund of 75% of the tuition cost of the program. 

 c. For a Student terminating training after 25% but within the first 50% of the program, the Student shall be 
 entitled to a refund of 50% of the tuition cost of the program. 

 d. For a Student terminating training after 50% but within the first 75% of the program, the student shall be 
 entitled to a refund of 25% of the tuition cost of the program. 

 e. For a Student who has completed 75% of the program and has entered the final 25%, the Student shall not be 
 entitled to any refund and shall be obligated for the full price of the program, which constitutes the maximum 
 obligation. 

 
4. Percentage of the program completed is calculated by the number of class hours scheduled for and available to 

the student from the time of entry up to the last date of attendance divided by the total hours indicated for the 
program. 

 a. The official date of termination or withdrawal of a student shall be determined in the following manner: (a) 
 the date on which the School receives notice of the student’s intention to discontinue the training program; or 
 (b) the date on which the student violates published School policy which provides for termination. 

 b. Refunds are calculated from the first date of entrance to the last day of actual attendance. 
 c. A refund will be made within thirty days from the student’s last day of actual attendance. 
 
5. Postponement of a starting date, whether at the request of the school or the student, requires a written agreement 

signed by the student and the school. The agreement must set forth: a) whether the postponement is for the 
convenience of the school or the student, and: b) a deadline for the new start date, beyond which the start date 
will not be postponed. If the course is not commenced, or the student fails to 
attend by the new start date set forth in the agreement, the student will be 
entitled to an appropriate refund of prepaid tuition and fees within 30 days of 
the deadline of the new start date set forth in the agreement, determined in 
accordance with the school’s refund policy and all applicable laws and rules 
concerning the Private Occupational Education Act of 1981. 

 
6. Student complaints should be brought to the attention of the school director in 

order to be resolved. If a student complaint can not be resolved between the 
school and student, the student may file a written complaint online with the 
Division of Private Occupational Schools at www.highered.colorado.gov/dpos or 
by requesting a complain form at 303-866-2723. 
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